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Sign In to UKG Ready
Third-Party Approver Guide

Browser / Desktop Walkthrough

Welcome. This guide walks you through your first sign-in to UKG Ready so you can review and approve
your consultants' timesheets. It takes about 5 minutes. Use Chrome or Edge on your computer.

Your personal information is pre-populated with dummy data

Please do not alter this — we do not require any personal information in order for you to approve your consultants. See
Step 07 for an example.

Prefer to watch instead?

A companion video is attached to the same email as this guide. Save it to your computer and double-click to play — no
login or website needed.

What you'll do

Sign in to UKG Ready with the link in your welcome email

Reset your password and verify it's you with a code

Get familiar with your home page

Leave the dummy personal information as is

Before you start
Have your welcome email from UKGsupport@hirereliant.com handy — it has your sign-in link, username, and
temporary password.

Questions? Email UKGsupport@hirereliant.com — we're here to help. Reliant Talent Solutions  |  Third-Party Approver Resources
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01 Open the UKG Ready Sign-In Page

Open a browser on your computer and go to secure7.saashr.com to reach the UKG Ready sign-in page.
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02 Use Your Welcome Email Link

The first time you sign in, use the link in the welcome email from UKGsupport@hirereliant.com. That link takes you
straight to the right sign-in page.

Questions? Email UKGsupport@hirereliant.com — we're here to help. Reliant Talent Solutions  |  Third-Party Approver Resources
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03 Sign In

Enter the username and temporary password from your welcome email, then click Sign in.
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04 Verify It's You

On your first sign-in, you'll reset your password and choose how to get your verification code — text message,
voice call, or email. Then click Send code.

Questions? Email UKGsupport@hirereliant.com — we're here to help. Reliant Talent Solutions  |  Third-Party Approver Resources



UKG READY – THIRD-PARTY APPROVER ONBOARDING PAGE 6

05 Enter Your Verification Code

Enter the code we send you, then click Verify.
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06 Review Your Home Page

This is your home page. Timesheets waiting for your approval show up in My Mailbox.
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07 Leave Your Personal Information As Is

Your profile is pre-populated with dummy data — like the Social Security number and address in the example
below. This is expected.

Please do not alter this
We do not require any personal information in order for you to approve your consultants. If you're asked to
review personal details, leave the dummy data exactly as it is.

Example only: the masked SSN ending in 4444 and the 1600 Pennsylvania Avenue address are placeholders, not real
information.
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That's it — you're signed in.

You're ready to approve your consultants' timesheets

Quick recap

Signed in with the link and credentials from your welcome email

Reset your password and verified it's you with a code

Found My Mailbox on your home page, where timesheets show up for approval

Left the dummy personal information as is — no changes needed

Need help?

If a screen doesn't look like this guide, you can't sign in, or you don't see your consultants' timesheets, email
UKGsupport@hirereliant.com and we'll walk you through it. Include your name and a screenshot if you can.
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